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LIST OF ENCLOSURES

1. Suggested Mast Scripts
a. Overview
b. Detailed Script
c. Abbreviated Script
d. Table of Maximum Punishments

2. Report of Offense and Disposition (CG-4910)
a. Sample Report of Offense and Disposition (CG-4910)
b. Blank Report of Offense and Disposition (CG-4910)

3. Acknowledgement of Rights & Acceptance/Rejection of NJP (Ashore)
a. Enlisted Acknowledgement of Rights & Acceptance/Rejection of NJP

(Ashore)
b. Officer Acknowledgement of Rights & Acceptance/Rejection of NJP (Ashore)

4. Acknowledgement of Rights & Acceptance/Rejection of NJP (Afloat)
a. Enlisted Acknowledgement of Rights (Afloat)
b. Officer Acknowledgement of Rights (Afloat)

5. Suggested Format for Article 31 Rights
6. NJP Punishment

a. Sample Restriction Letter
b. Sample Letter of Reprimand/Admonishment
c. Sample Appeal of NJP with CO’s Endorsement

7. Vacation Proceedings in NJP and SCM
a. Suggested Vacation Script
b. Record of Proceedings to Vacate Suspension
c. Action of Commanding Officer (Vacation)

8. Pretrial Confinement
a. Sample Commanding Officer’s 72-hour memorandum
b. Initial Review Procedure Guide
c. Pretrial Confinement Acknowledgement of Rights
d. Initial Review Officer Record of Proceedings
e. Sample Initial Review Officer’s Decision
f. Sample Confinement Order (Pretrial)
g. Blank Confinement Order
h. Instructions for Completing Confinement Order
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9. Secretary, Department of Transportation Designation of Convening Authori-
ties

10. Charge Sheet
a. Blank Charge Sheet (DD-458)
b. Sample Charge Sheet (DD-458)
c. Instructions for Completing Charge Sheet

11. Convening Order
a. Sample Summary Court-Martial Convening Order
b. Sample Special/General Court-Martial Convening Order
c. Sample Special/General Court-Martial Convening Order (adding member)
d. Sample Special/General Court-Martial Convening Order (replacing member)

12. Article 32, UCMJ
a. Investigating Officer’s Guide
b. Sample Investigating Officer’s Report (letter)
c. Sample Investigating Officer’s Report (DD-457)
d. Blank Investigating Officer’s Report (DD-457)
e. Sample Advisory Letter to Accused
f. Investigating Officer’s Script

13. Immunity
a. Grant of Immunity (transactional)
b. Grant of Immunity (testimonial)
c. Grant of Immunity (testimonial/civilian)

14. Witnesses
a. Sample Letter from Trial Counsel Requesting Witnesses
b. Sample Subpoena
c. Sample Certificate in lieu of Subpoena
d. Sample Claim for Witness Fees and Mileage
e. Sample Warrant of Attachment (DD-454)
f. Victim Witness Assistance Program Forms (2701-2704)

15. CG Media Relations in High Visibility Court-Martial Cases
16. Trial Practice

a. Court Rules of Practice and Procedure
b. Sample Court Order No. 1
c. Format for Pretrial Motion
d. Format for Pretrial Motion (Answer)
e. Format for Pretrial Motion (Ruling)
f. Sample Pretrial Agreement
g. Court-Martial Questionnaire
h. Sample Notice of Public Trial
i. Guide for the Bailiff
j. Guide for the Civilian Court-Reporter

17. Appellate Rights
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a. Appellate Rights for Special Court-Martial without BCD
b. Appellate Rights for General Court-Martial and Special Court-Martial with

One Year Confinement or BCD
c. Appellate Rights for General Court-Martial with Less than One Year Con-

finement and No BCD
18. Post-trial Practice

a. Sample Results of Trial Letter
b. Military Judge Record and Report
c. Record of Trial Checklist
d. Sample RCM 1106 Recommendation
e. Sample Convening Authority’s Action
f. Sample Court-Martial Promulgating Order
g. Sample RCM 1112 Review
h. Sample Action under RCM 1112(f)
i. Court-Martial Procedural Right Checklist
j. Sample Confinement Order (Post-trial)

19. Sample Motion for Relief of Trial Defense Counsel Duties
20. Sample Format for Certificate of Attempted Service
21. Summary Court Martial

a. Acknowledgement of Rights-Acceptance of Summary Court-Martial
b. Summary Court Martial Trial Guide
c. Blank Record of Trial By Summary Court-Martial (DD-2329)
d. Sample Record of Trial By Summary Court-Martial (DD-2329)

22. Delivery of Personnel
a. Delivery Agreement
b. Waiver of Extradition

23. Search Authorization
a. Script for Telephone Search Authorization
b. Format for Search Authorization
c. Consent to Search
d. Urinalysis Consent
e. Format for Search Authorization Application

24. Memorandums of Understanding (MOU)
a. USCG-Department of Justice MOU
b. USCG-U.S. Navy MOU

25. DoD Directive for Providing for Annual Review of MCM
26. Military Judge Certification Request
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